
Invoice and payment statuses can be viewed in the supplier portal.   

How to View Invoices & Payments in
Supplier Portal

1.  Log into the supplier portal and on the
homepage select supplier portal

2. Go into view invoices page



3.      On the view invoices screen, search by the invoice number, supplier, or PO number.  Select search. 

4.  If you wish to look into details of the invoice, you can click the invoice number. 

5. Once done reviewing, select Done.

6. Go to View Payments page



7. Search by payment number or supplier name (note: suppliers will only be able to search for their own
information.) Select search. 

8. Once done reviewing, select Done.
 


