You can view receipts and returns in the supplier portal.

1. Log into the supplier portal and on the 2. Go to View Receipts page
homepage select supplier portal

| e S

Supplier Portal

Tasks

0 Employee News 0wy Flags

Smply Plan
Requiring Atiention

Contract Manufsctening

Wendor-Managed brrmiong

» Mandph Ivantery

Oroie

Chammel Programs

Shepmanis

Consigaed Irrentory

inveices and Peyments.

Negotiations




3. When you’re at the receipt screen search either the receipt number, or the purchase order number and
then click search.
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4. Then click on the receipt number and it’ll take you to the receipt.

Recelpt Receipt Date Organization Shipment Ship Date Purchase Order  Invoice Packing Slip Bill of Lading Supplier Sie

GOPM 1014 Mukwona 30000652 RIDGELAND

47 120423 500 PM 1014 Mukwona FB0000535 RIDGELAND

This will show you the amount not received rejected or returned as well as the receipt date.
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How to view Returns

5. From the home page, select supplier portal

TEST 21 CONTACT
i 0 Employee News 0) My Flags
Share thoughts with your colleagues

0 0 0

Gonvessations | Following | -Followars

.
" ]
. A
-]




Wﬂf
ﬂ Bt by bt MEAVY DUTY

6. Go to Shipments X View Returns Supplier Portal
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7. At returns you can either search for a receipt number or a PO number and hit search. Select the receipt number
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This view will let you see the shipment number, amount returned and other information.
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