
 

 

 

 

  

 

 

 

 

1. Log into the supplier portal and on the homepage select Supplier Portal. 

Some users may need to navigate to the supplier portal tab before seeing 

the orange icon.  

 

 

 

Please use our supplier portal functionality to view, search, or 

export your open orders.  

 

 

Open Purchase Order Report in Supplier Portal 



2. Select Manage Orders 

 

 

3. Search in Schedules tab for the Sold to Entity, and click search 

 

 

 

 

 

 

 



New users may need to show additional columns to gather all the data required. 

To do this, go to View > Columns > Show All [OR] Instead of “show all” check the 

boxes for relevant columns. You can also click and drag to rearrange the columns 

if needed 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4. Use the Export to Excel function to move the data to excel.  

 

 

Users can also use the Query by Example function to search within the Portal for 

specific PO or Part Numbers 

 
 

 

Any questions for the Supplier Portal please reach out to OracleP2P@MilwaukeeTool.com 


